CODING/MARING ANNOTATING TEXT
(FROM THE HARVARD UNIVERSITY LIBRARY)

ANNOTATING IS A “DIALOGUE” WITH YOURSELF, THE AUTHOR, AND THE ISSUES AND IDEAS AT STAKE.

From start to finish, make your reading of any text thinking-intensive:

· First of all: throw away the highlighter in favor of a pen or pencil. Highlighting can actually distract from the business of learning and dilute your comprehension. It only seems like an active reading strategy; in actual fact, it can lull you into a dangerous passivity.

· Mark up the margins of your text with WORDS: ideas occur to you, notes about things that seem important to you, reminders of how issues in a text may connect with class discussion or course themes. This kind of interaction keeps you conscious of the REASON you are reading and the PURPOSES your instructor has in mind. Later in the term, when you are reviewing for a test or project, your marginalia will be useful memory triggers.

· Develop your own symbol system: asterisk for key idea, an exclamation point for the surprising, question mark for you don’t understand, or a check mark for you agree… Like your marginalia, your hieroglyphs can help you reconstruct the important observations that you made at an earlier time. And they will be indispensable when you return to a text later in the term, in search of a passage, an idea for a topic, or while preparing for an exam or project.
· Get in the habit of hearing yourself ask questions—“what does this mean?” “why is he or she drawing that conclusion?” “why is the class reading this text?” etc. Write the questions down (in your margins, at the beginning or end of the reading, in a notebook, or elsewhere. They are reminders of unfinished business you still have with a text: something to ask during class discussion, or to come to terms with on your own, once you’ve had a chance to digest the material further, or have done further reading.

